
Friends Newsletter
A review of several newsletters and the FLS of NYLA:

Best practices
Identify purpose and goals for the newsletter which will then guide decisions for the following:

Format – 1, 2 or 4 pages
Frequency – monthly, bi-monthly, quarterly (the fewer the pages, the more frequent)
Color – for online version only – B&W used for mailing or distribution

Always included:
upcoming events dates
volunteer recognition
volunteer opportunities
Book store hours or Book Sale dates
Library hours
Contact information

Some include:
Business recognition
Book recommendations
A “did you know” section (book trivia, history bits, book reviews for local authors, etc)

Identify “Lead” for newsletter
Identify “reporters”
Identify deadlines for submission of information, articles, etc


